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● Report preparation and presentation methods and techniques.
● Organization, workflow management and personnel supervision.
● Principles of managing, developing, motivating and evaluating staff.
● Understands that people come before process.
● The appropriate use of different strategic planning techniques, objectives and metrics.
● Project management applications, so�ware, and technologies.
● Process, workflow, contract and resource management techniques.
● Oral and written communication techniques.
● Effective negotiation, partnership building techniques; interpersonal skills, using tact, patience and courtesy.
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Work Environment: Work is performed primarily in a standard office environment. Hazards: Potential conflict situations.
Physical Demands: Primary functions require sufficient physical ability and mobility to work in an office setting; dexterity
of hands and fingers to operate a computer keyboard and standard office equipment; sitting, standing and walking for
extended periods of time; kneeling, bending at the waist; li�ing, pushing, pulling and carrying office equipment,
computers and peripheral equipment, supplies and materials weighing up to 10 pounds; repetitive hand movement and
fine coordination to use a computer keyboard; hearing and speaking to exchange information in person and on the
telephone; seeing to read, prepare and assure the accuracy of documents

FLSA: Exempt Approval Date: May 5, 2022
Bargaining Unit: N/A
Salary Grade: Project Manager I - 31 (job code 2022); Project Manager II - 34 (job code 2023)

Portland Public Schools recognizes the diversity and worth of all individuals and groups and their roles in society. The District
is committed to equal opportunity and nondiscrimination in all its educational and employment activities. The District

prohibits discrimination based on race; national or ethnic origin; color; sex; religion; age; sexual orientation; gender
expression or identity; pregnancy; marital status; familial status; economic status or source of income; mental or physical

disability or perceived disability; or military service. Board of Education Policy 1.80.020-P


